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EXHIBIT E
COUNTY’S ADMINISTRATION

CONTRACT NO.

COUNTY'S PROJECT DIRECTOR:

Name:

Title:

Address:

Telephone:
Facsimile:
E-Mail Address:

COUNTY'S PROJECT MANAGER:

Name:

Title:

Address:

Telephone:
Facsimile:
E-Mail Address:

COUNTY'S CONTRACT MONITOR:

Name:

Title:

Address:

Telephone:
Facsimile:
E-Mail Address:




EXHIBIT F
CONTRACTOR'S ADMINISTRATION

CONTRACTOR’'S NAME

CONTRACT NO.

CONTRACTOR'’'S PROJECT MANAGER:

Name:

Title:

Address:

Telephone:
Facsimile:
E-Mail Address:

CONTRACTOR’S AUTHORIZED OFFICIAL(S)

Name:

Title:

Address:

Telephone:
Facsimile:
E-Mail Address:

Name:

Title:

Address:

Telephone:
Facsimile:
E-Mail Address:

Notices to Contractor shall be sent to the following address:

Address:

Telephone:
Facsimile:
E-Mail Address:




EXHIBIT G

CONTRACTOR EMPLOYEE ACKNOWLEDGEMENT, CONFIDENTIALITY
AND ASSIGNMENT AGREEMENT

CONTRACTOR NAME:
CONTRACT NUMBER:
CONTRACTOR/EMPLOYER NAME:
EMPLOY EE NAME:

GENERAL INFORMATION:

The organization identified above ("Contractor") is under contract ("Contract") to provide certain goods and
services to the County of Los Angeles (“County”). The County requires each employee of this Contractor
performing services under this Contract to understand hisher obligations with respect to the personal and
proprietary data with which he/she will be in contact, and to acknowledge such obligations by executing this
Contractor Employee Acknowledgment, Confidentiaity and Assignment Agreement.

EMPLOYEE STATUS ACKNOWLEDGMENT:

The Contractor referenced above is my sole employer under the above-referenced Contract. | understand and
agree that | must rely exclusively upon my employer for payment of salary and any and al other benefits payable
to me or on my behalf by virtue of my performance of services under the above-referenced Contract.

| understand and agree that | am not an employee of the County for any purpose whatsoever and | do not have and
will not acquire any rights or benefits of any kind whatsoever from the County by virtue of my performance under
such Contract. | understand and agree that | do not have and will not acquire any rights or benefits from the County
of Los Angeles pursuant to any agreement between any person or entity and the County of Los Angeles.

| understand and agree that | may be required to undergo a background and security investigation(s). | understand
and agree that my continued performance of services under the above-referenced Contract is contingent upon my
passing, to the satisfaction of the County, any and al such investigations. | understand and agree that my failure to
pass, to the satisfaction of the County, any such investigation shal result in my immediate release from performance
under this Contract and/or any future contracts.

CONFIDENTIALITY AGREEMENT:

My work may be concerned with services provided by the County, and therefore | may have access to confidentia
data and information pertaining to private individuals and/or entities receiving such services. | may also have
access to proprietary information belonging to other organizations doing business with the County. The County
has a lega obligation to keep confidentia al such data and information in its possession, especialy data and
information concerning health, crimina and welfare recipient records. | understand that, by virtue of my
involvement in County work, | too must protect the confidentiaity of such data and information. | understand |
must sign this agreement to be eligible to perform work for my employer under the County Contract. | have read
this agreement and have taken due time to consider it prior to signing.

| agree not to disclose to, nor reproduce for the benefit of, any unauthorized person any data or information
obtained while performing work under the above-referenced Contract between my employer and the County. |
agreeto forward al requests for disclosure or copying of any such data or information in my possession or care to



my immediate supervisor. The parties hereby acknowledge and agree that no obligation of confidentiality applies
to residual knowledge learned (such as ideas, concepts know-how or techniques) and experience gained by me as
a result of performing the work hereunder. In addition, nothing herein shall pevent me or Contractor from
providing to others similar services to the Services, subject to any obligations of confidentiality.

| agree to keep confidential al health, criminal and welfare recipient records, all data and information pertaining
to persons and/or entitles receiving services from the County, all design concepts, algorithms, programs, formats,
documentation, Contractor’s proprietary information, and al other original materials produced, created or
provided to or by me under the above-referenced Contract. | agree to protect these confidential materials against
disclosure to other than my employer or County employees who have a need to know the information. | agree
that if proprietary information supplied by other County vendors is provided to me during this employment, |
shall keep such information confidential.

| agree to report to my immediate supervisor any and all unauthorized disclosures or copying of confidential or
proprietary data or information, whether accidental or intentional, and whether by myself and/or by any other
person, of which | become aware. | agree to return all confidential materials to my immediate supervisor upon
completion of this Contract or upon termination of my employment with employer, whichever occurs first.

SIGNED: DATE: / /

PRINTED: POSITION:

ASSIGNMENT OF PROPRIETARY RIGHTS:

Asused in this agreement, “Works” means (i) any inventions, trade secrets, ideas, origina works of authorship or
Confidentia Information (as defined below) that | conceive, develop, discover or make in whole or in part during
my employment with Contractor which relates to the Contract, (ii) any inventions, trade secrets, idess, origina
works of authorship or Confidentia Information (as defined below) that | conceive, develop, discover or makein
whole or in part during or after my employment with Contractor which are made through the use of any of
Contractor’s equipmert, facilities, supplies, trade secrets or time, or which result from any work | perform for
Contractor, and (iii) any part or aspect of any of the foregoing. “Confidentia Information” means all information
or materia disclosed to or known by me as a consequence of my employment with Contractor, including third
party information or information disclosed by County that Contractor treats as confidential, and any information
disclosed to or developed by me or embodied in or relating to the Works.

All Works shall belong exclusively to Contractor whether or not fixed in a tangible medium of expression.
Without limiting the foregoing, to the maximum extent permitted under applicable law, al Works shall be
deemed to be “works made for hire” under the United States Copyright Act, and Contractor shall be deemed to be
the author thereof.

If and to the extent any Works are determined not to constitute “works made for hire,” or if any rightsin the
Works do not accrue to Contractor as awork made for hire, | irrevocably assign and transfer to Contractor to the
maximum extent permitted by law al right, title and interest in the Works, including but not limited to all
copyrights, patents, trade secret rights, and other proprietary rightsin or relating to the Works. Without limiting
the foregoing, | irrevocably assign and transfer to Contractor all economic rights to the Works, including without
limitation the exclusive and unrestricted right to reproduce, manufacture, use, adapt, modify, publish, distribute,
sublicense, publicly perform and communicate, trandate, lease, import, export, transfer, convey and otherwise
exploit the Works.

| expresdy approve any and all modifications, uses, publications and other exploitation of the Works that
Contractor or any successor or transferee of Contractor may elect to make, and | expressy agree that no such



modifications, uses, publications or exploitations will or may cause harm to my honor or reputation, or will be
deemed to congtitute a distortion or muitilation of the Works.

| agree to provide any assistance reasonably requested by Contractor, now and in the future, to obtain United States
or foreign letters patent and copyright registrations covering inventions and origina works of authorship belonging
or assigned to Contractor. | shall execute any transfers of ownership of letters patent or assignments of copyrights
or other proprietary rights transferred or assigned hereunder (including short form assignments intended for
recording with the U.S. Copyright Office, the U.S. Patent and Trademark Office or any other entity). If Contractor
is unable for any reason whatsoever, including my mental or physical incapacity, to secure my signature to apply
for or to pursue any application for any United States or foreign letters patent or copyright registrations or on any
document transferring or assigning any patent, copyright or other proprietary right that | am obligated to transfer or
assign, | irrevocably designate and appoint Contractor and its duly authorized officers and agents as my agent and
atorney in fact, to act for and on its behalf and stead to execute and file any such applications and documents and
to do al other lawfully permitted acts to further the prosecution and issuance of letters patent or copyright
registrations or transfers or assignments thereof or of any other proprietary rights with the same legal force and
effect as if executed by me. This appointment is coupled with an interest and is irrevocable.

This agreement shall be construed in accordance with the provisions of Section 2870 of the California Labor Code
(the text of which follows) relating to inventions made by an employee. Accordingly, this agreement is not
intended and shall not be interpreted to assign to or vest in Contractor any of my rightsin any inventions
developed entirely on my own time without using Contractor’ s equipment, supplies, facilities, or trade secret
information, except for those inventions that either relate at the time of conception or reduction to practice of the
invention to Contractor’ s business or the actua or demonstrably anticipated research or development of
Contractor, or result from any work | performed for Contractor.

California Labor Code Section 2870. Employment Agreements; Assignment of Rights

(a Any provision in an employment agreement which provides that an employee shall assign or offer to
assign any of hisor her rightsin an invention to his or her employer shal not apply to an invention that
the employee devel oped entirely on his or her own time without using the employer’ s equipment,
supplies, facilities, or trade secret information except for those inventions that either:

(@) Relate at the time of conception or reduction to practice of the invention to the employer’s
business or actual or demonstrably anticipated research or development of the employer; or

2 Result from any work performed by the employee for the employer.

(b) To the extent a provision in an employment agreement purports to require an employee to assign an
invention otherwise excluded from being required to be assigned under subdivision (a), the provision is
against the public policy of this state and is unenforceable.

| expresdy acknowledge and agree that | wish to remain anonymous and not to have my name or any pseudonyms
used in connection with any Works, goods or services | provide under this agreement or the above referenced
Contract.

| acknowledge that violation of this agreement may cause irreparable harm to County, which may not be

compensated by monetary damages, and may subject me to civil and/or criminal action and that the County of Los
Angeles may seek all possible legal and equitable redress, including, without limitation, injunctive relief.

SIGNED: DATE: / /

PRINTED: POSITION:




EXHIBIT H
CONTRACTOR'S EEO CERTIFICATION

Contractor Name

Address

Internal Revenue Service Employer Identification Number

GENERAL CERTIFICATION

In accordance with Section 4.32.010 of the Code of the County of Los Angeles, the contractor,
supplier, or vendor certifies and agrees that all persons employed by such firm, its affiliates,
subsidiaries, or holding companies are and will be treated equally by the firm without regard to
or because of race, religion, ancestry, national origin, or sex and in compliance with all anti-
discrimination laws of the United States of America and the State of California.

CONTRACTOR'S SPECIFIC CERTIFICATIONS

1. The Contractor has a written policy statement prohibiting Yes No I
discrimination in all phases of employment.

2. The Contractor periodically conducts a self analysis Yes [J No [
or utilization analysis of its work force.

3.  The Contractor has a system for determining if Yes [ No [
its employment practices are discriminatory
against protected groups.

4.  Where problem areas are identified in employment Yes No I
practices, the Contractor has a system for taking
reasonable corrective action, to include
establishment of goals or timetables.

Authorized Official's Printed Name and Title

Authorized Official’'s Signature Date



EXHIBIT |
Jury Service Ordinance

Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

2.203.010 Findings.

The board of supervisors makes the following findings. The county of Los Angeles allows its permanent,
full- time employees unlimited jury service at their regular pay. Unfortunately, many businesses do not
offer or are reducing or even eliminating compensation to employees who serve on juries. This creates a
potential financial hardship for employees who do not receive their pay when called to jury service, and
those employees often seek to be excused from having to serve. Although changes in the court rules
make it more difficult to excuse a potential juror on grounds of financial hardship, potential jurors continue
to be excused on this basis, especially from longer trials. This reduces the number of potential jurors and
increases the burden on those employers, such as the county of Los Angeles, who pay their permanent,
full-time employees while on juror duty. For these reasons, the county of Los Angeles has determined
that it is appropriate to require that the businesses with which the county contracts possess reasonable
jury service policies.

2.203.020 Definitions.
The following definitions shall be applicable to this chapter:

A "Contractor" means a person, partnership, corporation or other entity which has a contract with
the county or a subcontract with a county contractor and has received or will receive an aggregate
sum of $50,000 or more in any 12-month period under one or more such contracts or
subcontracts.

B. "Employee" means any California resident who is a full-time employee of a contractor under the
laws of California.

C. "Contract” means any agreement to provide goods to, or perform services for or on behalf of, the
county but does not include:

1. A contract where the board finds that special circumstances exist that justify a waiver of the
requirements of this chapter; or

2. A contract where federal or state law or a condition of a federal or state program mandates
the use of a particular contractor; or

3. A purchase made through a state or federal contract; or

4. A monopoly purchase that is exclusive and proprietary to a specific manufacturer, distributor,
or reseller, and must match and inter-member with existing supplies, equipment or systems
maintained by the county pursuant to the Los Angeles County Purchasing Policy and
Procedures Manual, section P-3700 or a successor provision; or

5. A revolving fund (petty cash) purchase pursuant to the Los Angeles County Fiscal Manual,
section 4.4.0 or a successor provision; or

6. A purchase card pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, section P-2810 or a successor provision; or



Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

7. A non-agreement purchase with a value of less than $5,000 pursuant to the Los Angeles
County Purchasing Policy and Procedures Manual, section A0300 or a successor provision;
or

8. A bona fide emergency purchase pursuant to the Los Angeles County Purchasing Policy and
Procedures Manual, section PP-11 00 or a successor provision.

D. "Full time" means 40 hours or more worked per week or a lesser number of hours if the lesser
number is a recognized industry standard as determined by the chief administrative officer or the
contractor has a long-standing practice that defines a full-time schedule as less than 40 hours per
week.

2.203.030 Applicability.

This chapter shall apply to contractors who enter into contracts that commence after July 11, 2002. This
chapter shall also apply to contractors with existing contracts which are extended into option years that
commence after July 11,2002. Contracts that commence after May 28,2002, but before July 11,2002,
shall be subject to the provisions of this chapter only if the solicitations for such contracts stated that the
chapter would be applicable.

2.203.040 Contractor Jury Service Policy.

A contractor shall have and adhere to a written policy that provides that its employees shall receive from
the contractor, on an annual basis, no less than five days of regular pay for actual jury service. The policy
may provide that employees deposit any fees received for such jury service with the contractor or that the
contractor deduct from the employees' regular pay the fees received for jury service.

2.203.050 Other Provisions.

A. Administration. The chief administrative officer shall be responsible for the administration of this
chapter. The chief administrative officer may, with the advice of county counsel, issue
interpretations of the provisions of this chapter and shall issue written instructions on the
implementation and ongoing administration of this chapter. Such instructions may provide for the
delegation of functions to other county departments.

B. Compliance Certification. At the time of seeking a contract, a contractor shall certify to the county

that it has and adheres to a policy consistent with this chapter or will have and adhere to such a
policy prior to award of the contract.

2.203.060 Enforcement and Remedies.

For a contractor's violation of any provision of this chapter, the county department head responsible for
administering the contract may do one or more of the following:

1. Recommend to the board of supervisors the termination of the contract; and/or,

2. Pursuant to chapter 2.202, seek the debarment of the contractor.



Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

2.203.070. Exceptions.

A. Other Laws. This chapter shall not be interpreted or applied to any contractor or to any employee
in a manner inconsistent with the laws of the United States or California.

B. Collective Bargaining Agreements. This chapter shall be superseded by a collective bargaining
agreement that expressly so provides.

C. Small Business. This chapter shall not be applied to any contractor that meets all of the following:
1. Has ten or fewer employees during the contract period; and,

2. Has annual gross revenues in the preceding twelve months which, if added to the annual
amount of the contract awarded, are less than $500,000; and,

3. Is not an affiliate or subsidiary of a business dominant in its field of operation.

"Dominant in its field of operation” means having more than ten employees and annual gross revenues in
the preceding twelve months which, if added to the annual amount of the contract awarded, exceed
$500,000.

"Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at least
20 percent owned by a business dominant in its field of operation, or by partners, officers, directors,
majority stockholders, or their equivalent, of a business dominant in that field of operation.

2.203.090. Severability.

If any provision of this chapter is found invalid by a court of competent jurisdiction, the remaining
provisions shall remain in full force and effect.



EXHIBIT J

SAFELY SURRENDERED BABY LAW

Certalniy we wouid prefer that women seek help
whlie they are pregnant, not after qiving birth, to
recelve proper medical care and counseling.
But ot the same time, we want fo gssure parenis
wha choose not to keep thelr baby that they will
not go to jall If they dellver thelr bables to safe
hands in a hospital emergency room.

The California Safely
Surrendered Baby Law:

Allows a distressed birth parent(s) to legally,
confldentially, and safely surmander their baky
Prowides a safe place for bables

Protects the parent{s) from arrest or
prosecution for abandonment as kng as
the baby has not been abusad or neglected
Dioes nok require that names be gven
when the baby 15 surrandared

Permits parents to bring a baby within 3 days of birth
to any hospital emergency mom In California

In California, no one ever
has to abandon a child again.

State of California
Gray Dawis, Governor

Health and Human 3ervices Agency
Crantland Johnson, Secretary
Department of Social Services
Rita Saenz, Director

FLIE 00 £5:10.

i

no shame.
no blame.
Nno names.

now there’s a way
to safely surrender
your baby




It's a new lawe. Under this lam, a person may sumander
thelr baby confldentlally. As long as the baby has not
bean abusaed or neqlectad, the person may do so
without fear of amast or prosscuton.

A distressad parent who Is unable or umellling to care
for an nfant can legally, confidentially and safely surrander
thelr baby within 3 days of birth. All that B required |s
that the baby be brought to a hospital emargency room
In Califarnla. i there are addittional places, they will be
Isted an the back of this brochure. As long as the child
shows nio signs of abusa or neglect, no name or other
Information 1s required. A bracelet will ke placed on the
baksy for Identfication. A matching bracelet will be ghen
tor the parent. The bracelet will hel p connect the parent
to the baby If the parent wants the baby back.

In mod cases, a parentwill bring In the baby. The law
allowws ancther person o bring In the baky If they have
kgal custody.

Mo, A parent can bring In a baby anytime, 24 hours a
day, 7 days a waek.

Mo, Mothing 15 required. However, hospital personne
will ghve the parent a meadical Information questlonnalre
that 15 designied to gather family meadical histony.

This could be vary wEeful In caring for the child but it &
up to the parent o complete It

The baby will be examinad and gien medical treatrmant,
If neaded. Then the baby will be placed Ina foskar or
pre-adoptive home.

Cince the parent(s) has safely tumed over tha bakey, they
are frea to go.

The parent(s) may take the bracelat back to the hospital,

Hospital personne will provide [nformation about
the bakw.

The purpcse of the Safely Surrendered Baby Laww 15 to

protect bables from balng hurt or killed becauss thesy
ware abandoned.

You may have heard tragic storkes of bables left 1In
durnpsters or pubd i tollets. The pesons who committed
these acts may have been under savere emotonal
distress. The mothers may have hidden thelr pregnancles,
fearful of what would happen i their familles found
out. Becausa they were afrald and had nowhere to
turn for help, they abandoned thelr Infants.

Abandoning a baby puts the child In extreme danger.

It E also llegal. Too oftsn, 1t results In the baby's death.
Bacause of the Safely Surrendered Baby Laww, this tragedy
doesn't ever have to happen In Californla again.

At 8:30 a.m. on Thursday, |uly 25, 2002, a healthy
nawbom baby was brought to 5t. Bernardine Medical
Center In 5an Bernardino under the provisions of the
Californla Safely Surrendered Baby Lanw.

This baby was the alghtszanth child protected under
Caltfornla’s Safely Surrenderad Baby Law. As the

law states, the baby's mother did not have to dentify
herself. When the baby was brought to the emergency
room, he was examined by a pediatrican, who
determined that the baby was healthy and dolng fine.
Hewas placed In a fostar home for short-term care
while the adoption process was started.



Toll Free (8

* Call for Information on How o Guaranteed
to Safely Surrender q Confidentiality
Newborn Infant Under the « 7 Days a WeekK
Safely Surrendered Baby Law o 24 Hours a Day
. geﬁ.ermls Provided to . English and Spanish
esignated Safe Haven Sites and 140 Other
* Referrals Provided to Other Languages Spoken

Support Services
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Im lNE INFO LINE of Los Angeles has been in business since 1981,
INFO LINE of Los Angeles is an AIRS accredited agency.
OF LO3 ANGELES

Calls from the media should be directed to Thelma Bell or Michele Yoder at (626) 350-1841.



EXHIBIT K
REQUEST FOR PROPOSALS

INCORPORATED BY REFERENCE



EXHIBIT L
PROPOSAL

INCORPORATED BY REFERENCE





